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Recovery And Advancement of rnformal Sector Employment (RArsE) Project

Terms of Reference
of

Field Cqordinator
For the Project Implententaticn Unit (PIU) under "Recoyery and Advancenxent of Informal Sector

Ernployment (RAISE)"

Busic Information
Name of the Position : 'Field Coordinator,
Nurnber of Position : 01(One)
Age : Max. 60 Years
Experiences : Min. 10 Years Professional Experience
Monthll, Consolidated Salary : BDT 80,000 per month. The final sa1ary package will be detemined

based on the candidate's qualifications, relevant experience, proven
track record and organization's approved policies and regulations.

Project Duration : 4 Years (Up to June 2030)
Duty Station : Extensive Field visit is required across the project sites

Background
"(lnsert tiie nanre of PG)" is irnplernentir.rg the 'Recovery and Advancernent of Informal Seclor
Employrnent (RAISE)' Project under the Additional Financing phase, implernented by the Palli I(alna-
Saha,vak Foundation (PI(SF) with support from the World Bank, aiurs to enhance emplolnlrent
opportunities, entrepreneurship developrnent, and economic inclusion for low-income youth and
microentrepreneurs.The project airns to enhance employnent and income-generating opporrunities for
lorv-incomc youth through ski11s development, apprenticeship progralns, entrepreneurship prornotion,
access to finance. and other livelLhood supporl interventions. The project places particular emphasis on
worlen, disadvantaged groups, and climate-r,ulnerable communities, thereby fostering inclusive econornic
grorvth and sustainable livelihoods across Bangladesh.

'Ihe RAISE Project is being implernented nationwide through selected Partner Organizations (POs) of
PI(SF. As a Partner Organization of PI(SF, (lnsert the Name of PO) is responsible for implementing
the project within its designated operational area in accordance with the project objectives an<l
irnplementation guidelines.

To ensure effective irnplementation of the project and achievement of its intended outcolres, "(lnsert
lJanre of P0)" invites applicatrons frorn qualified, experienced, and motivated professionals for the
following project positions undel the RAiSE Project. Tire detailed Terms of Reference (ToR) for the
positions are provided below.

The Field Coordinator is respr,nsible for the overall management of the project at the Project
Implementation Unit (PIU) 1evel. S/he rvi11 work under the direct superuision of the Executive l)irector of
lhe orgcnization.

Maj or Responsibilities

. Plan and implernent outreach and intakes pro€Jram through cornmunity engagement, field visits
&, interviews in consultarion with respective officials of pI(SF;

e Ettsure enrolment process, conduct training activities, apprentices' graduation, ensure
e[rploynent and track project participants' progress & report training outcomes;
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o Prepare training plan, assr:ss training effectiveness and take feedback frorn program participants
& stakeholderc regarding ;pecific proglam;

r Organize dialogue, rnee:ing, rvorkshop, seminar, and other outreach programs with key
stakeholders and facilitate tramng on various programs in time;

. Monitol project activities :br ensuring quality of the prograln along with Environmental and Social
Safeguard issues, Grievance Redress lvlechanisrn (GRM) of the project and address them
accordinel y:

. Prepar e lnonthly, quafierl / and lialf yearly progress reports and subrnit to PI$F in time;

' Coordilate u,ith microfinance tealn of the parh.rer organization and Project Management Ur.rit
(PMU r of PI(SF:

. Ensure timely and accurale entry, updating, and raanagement of project data in the RAISE CMS
and olher designated information management systems; and

. Perfom any other tasks assigned by the management.

Educational and other Qualifications
r Master's deg'ee in any discipline from a govemrnent-approved university;
. Candidate having a Master's degree in Business Administration, Management, Accounting,

Finance, Economics, Development Sludies, Social Work, Sociology, English, Political Science,
Anthropology, Envirorunental Science, Agriculture, Fisheries will be given preference;

o Candidate holding a B.Sc, degree in Engineering (CSE, EEE, Civil, Mechanical) from a
recognized university will also be preferred;

. It4ore than one 3d Divisiorclass in any exarrination wiil not be accepted;

. Training in Project Management/Entrepreneurship Developrnent will be treated as extra quality;
o Experience in managing nricrocredit operations and implernenting ski11s development projects:
r Experience in implementing development projects funded by PI(SF is strongly preferred;
r Should have Good operating ski11s in Microsoft Office package;
r Proficrency in Data rnanagement tools is highly pr.eferable; and
. Should have excellent conrmunication and repod writing skills both in Bangla and English.

Expcrience

. Minimum 10 years of experience including 5 years relevant experience in the development
organization.

' Preference shall be given to individuals with prior experience in tvorking under PI(SF's RAISE
Project, along with demorrstrated skills, professional competence, and a strong reputation.

Age Limit: Maxirnurn 60 years.

\Yorh Station: ....... (IlO's worLing area); extensive field visit is required.

Salary and Allowances:
' Monthly consolidated salary BDT 80,000 (Eighty Thousand) per month. Other admissible

benefits (Festival Bonus, Bangla Noboborsho Allowance, Mobile A-llowance etc.) as per
Organization policy; and

' Salary and other admissible benefits (if any) are inclusive of all applicable taxes as irnposed by
the Govenment of Bangladesh. A11 relevant taxes will be deducted at the source as pcr
Govemmcnt ru1es.

"Qualified I'emale cnndidates and eligible internal staff of the PIU-RAISE are strongty encouraged
to apply.'r(Insert lhc nartre ol'I'O) the authority reserves the right to cancel one or any applications at

any stage of the recr-uitment process.
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