 
 
 Date:   

To 
Convener of Procurement Committee
SKS Foundation
College Road, Uttar Horin Singha, Gaibandha 

Ref.: Declaration Against Expressions of Interest (EoI)  
 
Dear Sir/Madam: 
I’d like to express my interest in the supplier enlistment process.   
I confirm that we have the following legal documents and hereby attach a copy: 
 
1. Valid Trade License  
2. Valid TIN/eTIN Certificate (Recent copy of Return)
3. Valid VAT Registration Certificate and/or BIN 
4. Bank Account (Business Account)
5. Business Profile 
I’m also submitting two recent PO/WO/Contract and two references. 
 
Please select (tick/check) which tender you intend to participate (a supplier is eligible to select a maximum of one from list below, if more than one is selected, the first one will be considered):   
	Group
	Main Category
	Sub-category
	Please Check (✓)

	A
	Construction & Facility Management
	Construction, Renovation & Interior Design
	 

	
	
	Electrical & Plumbing Works
	 

	
	
	Facility Maintenance & Repair
	 

	B
	Communication, Media and Events
	Advertising & Strategic Communication
	 

	
	
	Design & Development of Communication Materials
	 

	
	
	Printing & Publications
	 

	
	
	Photography / Videography
	 

	
	
	Print & Electronic Media (Newspaper, TV, Radio)
	 

	
	
	Digital & Social Media Services
	 

	
	
	Event Planning & Management
	 

	C
	Supply & Procurement
	Supply of Office Equipment/Electric/Electronics Items
	 

	
	
	Supply of Constructions Materials (Bricks, Cement, Steel BAR/Rod, Painting Materials and Hardware Materials
	

	
	
	Supply of IT Equipment
	

	
	
	Supply of Furniture & Fixtures
	 

	
	
	Office Stationery & Consumables
	 

	
	
	Supply of Medical Equipment
	 

	
	
	Supply of Mechanical items & Hardware
	 

	
	
	Supply of Blankets & Non-Food Items (NFIs)
	 

	
	
	Supply of Plastic Items & Household Items
	 

	D
	Vehicles and Vehicle Fleet Management
	Vehicle Rental (Rent-A-Car) & Leasing
	 

	
	
	4-wheeler (CAR, Jeep, Bus etc.)  Supplier/Importer
	 

	
	
	Motorcycles suppliers (Different Brand)
	

	
	
	Spare Parts Supply
	 

	
	
	Vehicle Servicing & Maintenance
	 

	E
	Food, Accommodation and Venue 
	Hotel/ Resort/ Training Center
	 

	
	
	Conference Hall & Event Venue
	 

	
	
	Catering Services
	 

	F
	Power Generation & Energy
	Solar Energy Systems
	 

	
	
	Generators & Electrical Backup
	 

	
	
	Fuel Pump & Filling Station
	 

	G
	ICT
	IT Equipment (Server, Laptop, Desktop, Smartphone, Camera, CC TV etc. and IT Accessories
	 

	
	
	Internet Service Providers
	

	
	
	Software Development
	 

	
	
	IT Support & Maintenance
	 

	H
	Auditing & Financial Services
	Audit & Assurance Firms
	 

	
	
	Financial Advisory Services
	 

	I
	Agriculture & Livelihoods
	Seeds & Fertilizers
	 

	
	
	Nursery Plants & Landscaping
	 

	
	
	Livestock & Veterinary Supplies
	 

	
	
	Waste Management & Recycling
	 

	
	
	Pest Control Services
	 

	J
	Consultancy Service
	HR Consultant
	 

	
	
	Consultancy Firms
	 

	
	
	Individual Consultant
	 

	
	
	Research & Evaluation Services
	 

	K
	Training & Capacity Development
	Training Providers & Institutions
	 

	
	
	E-Learning & Digital Training Solutions
	 

	L
	Safety & Security
	Fire Protection & Equipment
	 

	
	
	Security Service providers
	

	
	
	Surveillance Systems (CCTV)
	 

	M
	Clothing & Shoes
	Cloth & Uniforms
	 

	
	
	Sewing, Handcraft & Tailoring Supplies
	 

	
	
	Safety Footwear & PPE
	 

	N
	Travel Agencies
	Travel Agencies (Ticketing, VISA Processing & Package tour
	 



Supplier Declarations:    
Being an authorized representative of my company/organization, I acknowledge the following declaration and submit the documents as requested. 
	Sl.
	Particulars
	Please Check (✓)

	1
	Provide references from previous customers if any/required and agree to check references
	

	2
	Agree to conduct background checks/screening including Black list
	

	3
	Agree to deliver goods and services at any of SKS Foundation Offices which are listed in Annexure-2 but not limited to
	


 
Important Instructions:
Applications must be sent via email and original documents must be sent via courier to the address mentioned.
SKS Foundation follows a strict Zero Tolerance Policy against child labor, child protection and Anit Fraud.
Organizations that use child labor are discouraged from applying.
    
Certification: 
My signature below confirms that I, as an authorized representative of my company/organization, accept the basic Procurement Terms and Conditions. I have read, fully understand, accepted, and agreed to the terms and condition. I warrant that the information provided in this form is correct, and in the event of changes, details will be provided as soon as possible. Furthermore, I certify that my answers to the statements in the attachments below are accurate. 

Name: _______________________________________ 
Functional Title: _______________________________ 
Signature: ____________________________________ 
    Date: ________________________________________ 	 	 								Company Seal/Stamp 
 
Encloser:  
Annexure – 1: Terms & Conditions  
Annexure – 2: Delivery Location: 
Annexure – 3: Vendor’s Primary Information Collection Sheet 

Annexure – 1: Terms & Conditions  
A) General Terms & Conditions 
1. Bid should indicate FINAL UNIT PRICE, which includes all costs (transport, labor, packing, transshipments) for delivery at SKS Foundation designated locations, discount, Income Tax, VAT. All kind of charges including applicable Taxes/VAT will be deducted at source from the total bill as per Bangladesh Govt. Rules & Regulations.  
2. All aspects of this quotation/bid will be evaluated, that is quality of goods, specifications, delivery options, and timing and cost; SKS Foundation ultimately reserves the right throughout this process to select any option that best meets its requirements and to hold discussions with any and/or all respondents. 
4. The offer should remain valid for 90 Days from the closing date of receiving of Tender Bids by SKS Foundation.  
5. Payment for goods and services shall be made within 30 Days after satisfactory delivery of goods or performance of works/services. No running bill/partial payment/advance will be paid. The payment will be made through Account Payee Cheque/Online payment after completion of the entire work satisfactorily. 
6. Incomplete offer or offers which do not comply with any of our tender terms & conditions will not be considered. 
7. SKS Foundation reserves the right to accept the Lowest (Technically Qualified) or Whole or Part or Lot/s or any single Item of your offer.  
8. SKS Foundation authority reserves the right to impose penalty or cancel the entire or partial purchase order if vendor fails to maintain the following but not limited to quality, specification, and delivery date.  
9. SKS Foundation authority reserves the right to accept or reject any or all the Tenders/Bids in part or full or alter any of the provisions as deemed necessary, without showing any reason whatsoever at any time and acceptance of any liability.  
10. Both technical and financial aspects will be considered in the Tender/Bid evaluation process. 
11. Samples of offers when required might be asked and should be provided free and before the closing date and time of the quotation. If not destroyed during tests that/those will, upon request, be returned at the bidder's expense, or may be collected by the bidder/s. 
12. Making a payment to any employee as an inducement or any canvassing to enable you to win this bid will result in automatic disqualification from participating in this tender or any other tenders. Any solicitation/influence/noncompliance of the Terms & Conditions of this Tender will lead to disqualification of the submitted Tender/Bid and will be treated informally/rejected.
13. Proprietor or an authorized representative of the supplier must sign this form, and all the documents accompanying this bid must be properly rubber-stamped and signed. . 
14. Result will be informed to successful bidder(s) within 07 working days after the closing date of receiving the quotations.  
15. For any mistake, Vendor will re-produce all products and deliver as instructed by SKS Foundation. 
16. The work shall be completed in all respects within the completion date mentioned in the Purchase Order.
17. If vendor fails to deliver the ordered goods within the scheduled time frame penalty will be imposed @ 0.2% only, and SKS Foundation reserves the right to deduct this amount from the total bill for every day delayed from the expected date of delivery till the actual date of delivery. 
18. SKS Foundation accepts bids by electronic quotations duly signed, scanned, and sent through procurement@sks-bd.org without cc or bcc to anybody within the prescribed time. 
19. The SKS Foundation is not bound to accept the lowest quoted rate and reserves the right to accept or reject any or all the Tenders without showing any reason and without accepting any liability. 
20. SKS Foundation will not be held liable for any third-party claim/s due to non-payment or under payment of labors and/or workers and other liabilities of the contractor/bidder that may arise during and after the performance of the awarded contract.   
21. Any late submission of Tender after the schedule date and time will be rejected. 
22. Maintaining a Green Environment: Suppliers shall respect the country's environmental laws by maintaining the best possible green environment in manufacturing operations and minimizing the carbon footprint of production.
23. Terrorists: SKS Foundation will not do any business with any known terrorist group or company involved in any way with terrorists.  SKS Foundation shall therefore not knowingly purchase goods or services from suppliers that are involved with terrorist groups in any form.    
24. Child Protection:  
a. SKS Foundation Bangladesh, as a Child Safe Organization, discourages anyone from participating in any tender with a prior record of conviction related to child neglect, abuse, and exploitation. 
b. Vendors/suppliers/contractors are expected to be sensitive to child rights and protection of the children, and after being awarded any order/job/contract, vendors/suppliers/contractors are expected to abide by WV Child Protection Policy.  
30. The Zero Tolerance Rule: The SKS Foundation Partnership follows a “zero tolerance” rule with regard to corruption (including fraud).  Corrupt behavior by SKS Foundation staff is always unacceptable. Such behavior directly violates SKS Foundation’s Employee Code of Conduct.  
31. In all cases, the decision of the SKS Foundation Management will be final. 
32. Vendor who will be awarded has to deliver the product(s) according to the approved Sample(s) and/or Specifications provided in the PO/Vendor’s Quotation, as appropriate. 
33. Bidder has to submit Manufacturer’s Authorization Letter in case of Sole Distributor. 
34. Enlistment Period: June 1, 2026 to June 30, 2028.
If need enlistment period may be reduced/increased based on vendor performance.

I/We hereby agree to execute the work specified in the above memorandum strictly and fully in accordance with all the terms and conditions of the contract (if awarded) described above and in the annexure hereafter and will abide by and fulfill all such Terms & Conditions.  

 	Signature of the Supplier:   	 	 
 
	Name of the Company:   	 	 
 
	Date with Seal of the Company:   	 	 

Annexure – 2: Delivery Location: 
 
1) Working areas under all Project’s any whare in Bangladesh  
2) SKS Foundation, Head Office, College Road, Uttar Harin Singha, Gaibandha.
 
Note: Location of SKS Foundation business units may be changed, increased or decreased in number. 
 
Annexure – 3: Supplier’s Primary Information Collection Sheet 
  
Company/Supplier/Vendor Name: 
 
 
	Sl#
	Description of Requirements
	Information to be Provided here

	1 
	Name of Owners/Proprietor/CEO/ ED/ Head of Organization (Any One) 
	 

	2 
	NID of Owners/Proprietor/CEO/ 
ED/ Head of Organization 
	 

	3 
	Trade License No. 
	 

	4 
	Tax Identification Number (TIN) 
	 

	5 
	VAT Registration Number/BIN 
	 

	6 
	Address of Business Center 
	 

	7 
	Contact Telephone Number 
	 

	8 
	Contact Mobile Number 
	 

	9 
	FAX Number (Optional) 
	 

	10 
	Email Address: 
	 
 

	11 
	Webpage Address (Optional) 
	 
 

	12 
	Contact Person's Name 
	 

	13 
	Vendor's Bank Name 
	 

	14 
	Name of Bank Branch 
	 

	15 
	Bank Sorting Code (Optional) 
	 

	16 
	Bank Account Name 
	 

	17 
	Bank Account Number 
	 

	18 
	Bank Routing Number 
	 


 
  

Signature of the Supplier:   	 	 
 
Name of the Company:   	 	 
 
Date with Seal of the Company:   	 	 

