Aga Khan Academy Dhaka

	Job Title:
	PYP Early Years Coordinator

	Department:
	Junior School

	Reporting Line:
	Junior School Principal

	Position Location:
	Dhaka, Bangladesh

	Status
	Full-time

	Purpose:
The AKA Dhaka requires an experienced Early Years professional to lead the development of a robust early years programme. The Academy aspires to provide excellence in education, in line with the IB philosophy and international best practice in early years education. The successful candidate will provide leadership and support in developing the programme, pedagogy and practice to meet these aims and ensure high quality experiences for our youngest students.

	Main responsibilities:

Pedagogical Leadership of the IB Early Years Programme - KG1, KG2 and KG3
· Provide visionary leadership for an excellent, age-appropriate programme for Kindergarten.

Development of a challenging and coherent curriculum 
· Facilitate and support the planning and implementation of an inquiry based, trans-disciplinary curriculum in the Early Years, based on the philosophy and practices of the IB Primary Years Programme and the mission and vision of the Aga Khan Academies. 
· Ensure the development of a strong bilingual programme in English and Bangla.
· Ensure that the AKA Learner Profile attributes and the Aga Khan Strands are planned progressively and taught throughout the programme;
· Lead collaborative planning with Early Years grade level teams and subject specialist teachers to ensure the development of teaching and learning in line with the PYP and the mission and vision of the Academies;
· Ensure that the written curriculum is clearly documented and archived on Managebac.
· Lead the effective implementation of the mathematics and reading programmes in the Early Years.

Pedagogical Practices
· Support teachers in the development of excellent pedagogical practices that reflects the principles of the PYP and international best practices in Early Childhood Development through ongoing classroom observations, team teaching, modelling and other forms of Professional Development;
· Provide continuing Professional Development for all teachers that ensures a deep understanding of the philosophy and practices of the PYP and bilingual programme within the context of the Aga Khan Academies;
· Deliver Professional Development that is designed specifically for practitioners in Early Years education
· Build rapport with teachers to facilitate knowledge sharing and collaborative practice to effectively integrate best practice across all classrooms 
· Work with the Teacher Coach in providing mentoring, coaching for staff 
· Teaching classes in line with the contact load for IB Coordinators at the AKA Dhaka;

Monitoring and assessment
· Work collaboratively with staff to set data-driven targets for students and ensure that they achieve their developmental and academic potential 
· Work with the Junior School Principal and PYP Coordinator to analyse students’ progress at an individual, class, grade and section level
· Monitor the effectiveness of the programme, with particular emphasis on learning in mathematics and literacy.

Administration
· Work with the Head of Academy, Junior School Principal and PYP Coordinator to ensure that the IB PYP is resourced appropriately in the Early Years;
· Support the induction of teachers new to the Early Years Programme; 
· Take a leading role in the Appraisal for Growth process
· Support the planning and delivery of the whole school Professional Development programme;
· Assist the Academy in recruitment and enrolment of students for the Early Years;
· In collaboration with the Junior School Principal, PYP, MYP and DP Coordinators, build an ongoing programme to support parents’ understanding of the elements of the IB and PYP in the Early Years;
· Contribute to the development and implementation of the whole school IB Strategic Plan;
· Work with the school administration to ensure that the IB PYP is resourced appropriately in the Early Years.

Supporting processes for the evaluation of the programme
· Maintain an up-to-date understanding of IB communications and publications relating to the PYP Early Years programme;
· Contribute to the successful completion of documentation relating to IB evaluation(s);
· Work collaboratively with the PYP, MYP and DP Coordinators and members of the Head Office Education team to lead and document work on the Programme Development Plan(s).
· Support the organisation and smooth running of IB evaluation team visits; 
· Support the PYPC in ensuring that all relevant and required documentation for KG1, KG2 and KG3 is maintained and up to date on ManageBac and the Academy IT management systems and that accurate student records are maintained;
· Maintain records of teachers’ Professional Development and recommend teachers to the Dean of Studies for participation in IB conferences and Professional Development workshops, as necessary.

Ensuring student success within and beyond the Early Years Program
· Take responsibility for implementing the use of standardised/non standardised assessments in the Early Years;
· Work with the PYP Coordinator to ensure systems are in place to assess, record and track the progress of all EY students;
· Analyse qualitative and quantitative assessment data to identify students’ needs and programme improvements at an individual, class, grade and whole school level;
· Monitor the individual academic and social progress of Early Years students;
· Work collaboratively with teachers to set data-driven targets for students and ensure that they achieve their developmental and academic potential 
· In partnership with the Junior School Principal, manage the analysis of students’ performance data to promote early interventions 
· Develop interventions to promote or accelerate the progress of individuals and cohorts of students in collaboration with the Junior School Principal.

Building a coherent IB continuum within and across the Academies in line with the Academies’ mission and vision for Early Years:
· Liaise with the AKA Dhaka Academic Leadership Team (ALT) to ensure continuity and consistency within and across the IB programmes;
· Work with the PYPC to ensure a smooth transition for students and parents between KG3 and Grade 1.
· Work closely with Early Years co-ordinators across the network to find opportunities for cross-network collaboration between PYP teachers and students including participation in the AKS coordinators PLC and EY groups.
· Liaise with the HO Education team and EY Co-ordinators across AKS to ensure consistency of programme implementation.
· Participate fully in the life of the Junior School and the Academy as a whole, in and out of normal school hours.


	SPECIFICATIONS (Candidate profile):

Required Attributes:
· Display and model professionalism
· A commitment to the IB Primary Years Programme
· Knowledge and understanding of early years education.
· Knowledge of authorisation and evaluation frameworks, including the IB Standards and Practices.
· Excellent interpersonal skills and the capacity to interact well and communicate effectively with students, parents and colleagues within a diverse and pluralistic society.
· Strong demonstration of being a team player with the ability and willingness to develop capacity amongst the team of local staff.
· Commitment to championing and leading innovative transformational change regarding approaches to teaching and learning.
· Self-starter, able to initiate ideas and act proactively
· Ability to analyse data to measure the effectiveness of initiatives

Education:
· Bachelor’s Degree 
· Professional Teaching Qualification


Valued additional assets:
· Master’s degree in Education 
· Work within the IB Educator Network as a Workshop Leader, Visiting Team Member or Consultant.
· Fluency in Bangla or at least one additional language
· Understanding and experience of international education and educational standards beyond Bangladesh.
· Intercultural appreciation and sensitivity. Able to appreciate diverse cultural contexts and perspectives and use them to enrich the educational experiences of the students.
· Experience of bilingual programmes.
· Experience in K-12 schools, and an understanding of the IB continuum.
· Knowledge and understanding of the IBDP and IBMYP.

Skills:

Experience and Technical Skills
· Minimum of 5 years’ Early years teaching experience.
· Fluent spoken and written English 
· Experience with programme planning, authentic assessment and curriculum development and leading teams  
· Proven ICT skills

Other Skills and personal traits
· Excellent command of Bangla and/or Bengali – both written and oral. 
· Knowledge and understanding of cultures across the South Asia region.
· Attention to detail, discretion and a high level of integrity are imperative. 


	KEY RELATIONS:
Internal relations:
· Junior School Leadership Team member, contributor
· Early Years students
· Early Years teachers, support and administrative staff
· PYP Coordinator and PYP teaching team
· PDC staff engaged in outreach
· Junior School Principal
· Head of Academy

External relations
· Academies Network – fellow Early Years and PYP Coordinators and curriculum leaders
· Academies Unit- Education Team
· Parents
· Local Community
· Educational leaders in the Academies network



